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Reading Toolkit

Five printable tools for turning books into action.

A polished before, during, and after reading workflow for readers
who want finished books to become usable decisions,
conversations, habits, and review points.

CAPTURE

Free resource from Read Smarter, Not Harder ( 6 PAGES )
Printable, practical, and built for turning books into usable insight.
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O Reading Intention

Name the job this book needs to do before you start collecting notes.

Book title Start date

Why this book, right now?

Situation, decision, or relationship | am reading with in mind

What would make this book useful after | close it?

Finish when your purpose is visible

(J The book has a job to do.

(J You named the real situation you are reading for.
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@ Chapter Capture

Use one row per chapter. Keep each entry short enough to review later.

CHAPTER CORE IDEA WHY IT MATTERS POSSIBLE ACTION

Chapter to revisit first

Finish when the chapter map can guide a review

(J Each chapter has one useful idea.

(J One chapter is marked for a second look.
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® Highlight to Action

Choose only the highlights strong enough to change a real next move.

Highlight 1: idea in my own words
Action translation
Highlight 2: idea in my own words
Action translation
Highlight 3: idea in my own words

Action translation

Finish when a highlight has become a next move

(O At least one saved idea points to action.
(J The action is small enough to try this week.
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(4 ) Application Plan

Pick one action small enough to schedule and specific enough to review.

Idea | will apply

Where | will apply it

First action Date/time

Evidence to watch Review date

Likely friction or tradeoff

Finish when the idea has a place to happen

(J The first action has a time or trigger.
(J You know what evidence would make it worth repeating.
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© Seven-Day Review

Review behavior, not just memory. What did the idea actually change?

DAY WHERE IT APPEARED WHAT | TRIED EVIDENCE

What changed because | used the idea?

Repeat, revise, or stop?

Finish when the week gives you evidence

(J You can name what changed in behavior.

(O You chose whether to repeat, revise, or stop.
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